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Questions and Answers: A Resource Guide

For questions about:
Absences from Classes
Accounts-Students

Account-Passwords

Address Change
Advertising (cars, books, etc)
Alcohol and Drug Information

Alert Messaging System (gbcALERT)

Automobile Registration/Decal
Books - New or Used
Bulletin Boards (Advertising)
Change of Major
Class Scheduling
Computer Information
Copying Machine
Employment
FAFSA

(Free App. for Fed. Stud. Aid)
Food Service
Grades
Graduation

Greek Life: Fraternities and Sororities

Health Insurance (Student)

Go to:
Class professor

Business Office
Fulmer Center

Academic Computing Center
Pavilion

Registrards Office

Fulmer Center

Student Affairs Office
Jones Center

Student Affairs Office
Jones Center

www.gbc.edu/alerts/

Student Affairs Office
Jones Center

Bookstore
Jones Center |

Student Affairs Office
Jones Center

Financial Aid/Advisement Office
Fulmer Center

Financial Aid/Advisement Office
Fulmer Center

Academic Computing Center
Pavilion

Library
Jones Center

Career Services Center
Jones Center |l

Financial Aid/Advisement Office
Fulmer Center

Food Service
Jones Center

Financial Aid/Advisement Office
Fulmer Center

Financial Aid/Advisement Office
Fulmer Center

Student Affairs Office
Jones Center

Head Athletic Trainer
Jones Center |l

Phone:
see College Website Directory
225-6268

225-6277

225-6265

225-6332

225-6332

n/a

225-6332

225-6300

225-6332

225-6265

225-6265

225-6277

225-6247

225-6256

225-6265

225-6333

225-6265

225-6265

225-6245

225-6217


http://www.gbc.edu/alerts/

For questions about:
Housing (On-Campus)

ID Cards (Issued/Lost)

Immigration Topics

International Student Employment
Opportunities and Procedures

Internships

Judicial Information

Loans

Lost and Found

MBA/Graduate Student Information

Meeting Rooms

Name Change

Newspapers and Magazines
Off-Campus and Commuter Life
Parking Policies

Payment Information

Personal Concerns

Presidentdés or DeanoRelgistraros

Refunds

Scholarship Information

Selling and Solicitation on Campus

Go to:
Office of Residence and Student Life
Jones Center

Student Affairs Office
Jones Center

Financial Aid/ Advisement Office
Fulmer Center

Financial Aid/Advisement Office
Fulmer Center

Career Services Center
Jones Center Il

Student Affairs Office
Jones Center

Financial Aid/Advisement Office
Fulmer Center

Student Affairs Office
Jones Center

Admissions
Fulmer Center

External Affairs Office
Jones Center

Registrards Office

Fulmer Center

Library
Jones Center

Student Affairs Office
Jones Center

Student Affairs Office
Jones Center

Business Office
Fulmer Center

Student Affairs Office
Jones Center

Financial Aid/Advisement Office
Fulmer Center

Fulmer Center

Business Office
Fulmer Center

Financial Aid/Advisement Office
Fulmer Center

Student Affairs Office
Jones Center

Of fice

Phone:
225-6241

225-6332

225-6265

225-6265

225-6256

225-6332

225-6265

225-6332

225-6248

225-6210

225-6265

225-6247

225-6332

225-6332

225-6268

225-6332

225-6265

225-6265

225-6268

225-6265

225-6332



For questions about:
Sexual Assault Information

Sexual Harassment

Sports Equipment Reservation

Sports Information

Student Activities

Student Organizations

Transferring to another College
or University

Transportation (Bus)

Tutoring

Weather Closings
Withdrawal from the College

Writing Problems

Go to:
Student Affairs Office
Jones Center

Vice President
Jones Center |

Vice President
Fulmer Center

Athletics Office
Jones Center |

Athletics Office
Jones Center Il

Student Affairs Office
Jones Center

Student Affairs Office
Jones Center

Financial Aid/Advisement Office
Fulmer Center

Student Affairs Office
Jones Center

Academic Resource Center
Jones Center

http://www2.gbc.edu/mygbc/weather.asp

Financial Aid/Advisement Office
Fulmer Center

Academic Resource Center
Jones Center

Phone:
225-6332

225-6273

225-6233

225-6330

225-6330

225-6245

225-6245

225-6265

225-6332

225-6332

n/a
225-6265

225-6229


http://www2.gbc.edu/mygbc/weather.asp

CAMPUS RESOURCES AND SERVICES

Academic Computing Center

Location: Fulmer Center, Ground Floor Phone: (302) 225-6277

The Academic Computing Center (ACC) is the computing resourec
computing facilities to meet the needs of the students at the College and provides services and support for the College community.
The labs provide a welcoming and pleasant atmosphere for students to complete their coursework at GBC. Labs are supervised by
lab assistants and are open to students with day, evening, and weekend hours.

Users should use a removable storage device, e.g., USB memory key, CD-RW, or diskette, to save their work. Any work saved on
the local computer hard drive will be deleted automatically at logoff/reboot in the labs, classrooms, library, and student access
computers located in College offices.

Software applications are the latest versions available and are added as needed to support the requirements in the course work and
classroom instruction. A complete list of the software installed is available at www.gbc.edu/acc/software.html. The current
configuration of computer hardware is readily available through the Dean of IT, the lab support staff, and at
www.gbc.edu/acc/hardware.html. Please refer to the policies for information about the student network account and what resources
are available.

Additional information pertaining to the Academic Computing Center may be obtained by contacting the Academic Computing
Center or by visiting www.gbc.edu/acc/.

Academic Resource Center

Location: Joseph West Jones College Center, Student Affairs Suite  Phone: (302) 225-6245

The purpose of the John R. Miller Academic Resource Center is to supplement the class and home learning experiences of Goldey-
Beacom students.

The primary focus is on the first and second year of study in such areas as English, Mathematics, ITG 148 and 149, and
Accounting.

All students are welcome to refine their skills through:

1 Professional and Peer tutoring

1 Multimedia Instructional programs

1 Assistance with academic success skills
1 Administration of make-up tests

Students are encouraged to stop by at any time for review, for a quiet place to study, or for more information about the services
offered. Additional information may also be obtained by visiting www.gbc.edu/arc.


http://www.gbc.edu/acc/software.html
http://www.gbc.edu/acc/hardware.html
http://www.gbc.edu/acc/
http://www.gbc.edu/arc

Admissions Office
Location: Clarence A. Fulmer Center, 1* Floor Phone: (302) 225-6248
Undergraduate Studies

Additional information pertaining to admission procedures may be obtained from the Admissions Office or by visiting
www.gbc.edu/admissions.

Graduate Studies

I ndividual s compl et i n gacaeditedcollbge br anivérsty ahdegivingeeeiderece of thenability and
preparation necessary for the satisfactory completion of graduate work are invited to apply to the Graduate Program. Goldey-
Beacom College offers a MBA Degree, Master of Management Degree, and Master of Science in Taxation or Finance Degree
in which each and every individual student is valued. GBC undergraduate students planning to continue in the Graduate
Program may take graduate courses as electives in their undergraduate program, thereby shortening their time in the graduate
program. GBC undergraduates may also qualify for waivers of both application fees and GMAT requirements.

Advisement Office

Location: Clarence A. Fulmer Center, 1* Floor Phone: (302) 225-6265

Advisors in the Financial Aid/Advisement Office assist students in class scheduling, processing financial aid, graduation petitioning,
and maintaining academic records. They also monitor and enforce academic standards, provide students, upon request, with up-to-
date academic information on academic policies and procedures, and assist students with general academic-related matters.

Bookstore
Location: Joseph West Jones College Center Phone: (302) 225-6300

Footnotes, The Campus Store, is the official bookstore for Goldey-Beacom College and is owned and operated by the College.
Footnotes offers personal, counter service for all its textbooks so that students do not have to struggle to determine what books they
will need for any given semester. A bookstore staff person assists each customer with text and supply requirements. The store
carries new, used, and rental textbooks required for courses offered by the College. As a general rule, the bookstore begins selling
textbooks approximately one month prior to every semester.

Footnotes also carries Goldey-Beacom insignia clothing and giftware. These are either available in store or via the web by visiting
the Online Store at www.gbc.edu/shop. The online store gives students, alumni, family and friends an opportunity to purchase
memorabilia or gifts from the convenience of their home.

Other categories of merchandise carried at Footnotes are school and office supplies, software, greeting cards, stamps, health and
beauty aids, phone cards, candy and snacks. Addi t i onal information pertaining to th

buyback, class rings, and graduation may be obtained by contacting Footnotes or by visiting www.gbc.edu/bookstore/.

Campus Web

Acomprehensive portal solution provides students with access
schedules, course offerings, grade reports, unofficial transcripts, degree requirements, student finances, online payments, and

more. The LMS allows students to view course syllabi, handouts, assignments, and course-related grades as well as to take tests
and emai l classmates and faculty. Current classes ar e dtartsft eoc

5


http://www.gbc.edu/admissions
http://www.gbc.edu/bookstore/

the class until 14 days after the end of the class. Students should explore the different tabs within the Campus Web portal which
contain many library and technology resource links as well as general announcements. Access the portal at
https://campusweb.gbc.edu/ics. See t he ' Student Network Account'
password.

section for

Campus-wide Wireless Network

Students have access to the GBC wireless network which is available from most locations on campus. Common indoor areas such
as the library, lounges, apartments, and classrooms are part of the network. Several outside locations are also accessible,
including the gazebo near the softball field, outside seating areas etc. Refer to the links provided on www.gbc.edu/acc/wireless.html
for more information on configuring your system and requirements for connecting to the network.

Career Services Center

Location: Joseph West Jones College Center, External Affairs Suite Phone: (302) 225-6256
Email: careers@gbc.edu

The Career Services Center provides individual career development and employment assistance to students and alumni. Areas of
focus include self-assessment, cover letters, resumes, networking, and interview techniques. Career Services also provides many
opportunities for students and alumni to connect with employers formally and informally. The Career Services Center is a lifetime
resource available to both students and alumni throughout their career.

The Career Services Center makes appropriate job search materials and career development services available to students through
the following resources:

Online GBC job board and resume posting/referral activities to enable students and employers to connect online
Personalized assistance with writing effective job search correspondence and resumes

Mock Interviews and assistance with interviewing techniques

FOCUS-2, a self-assessment online program for evaluating skills, interests, and potential careers.

Current publications and career-related handouts

On-campus recruiting and interviewing with employers who have career-related opportunities available

Career and Internship Fairs

Internship program

Career development seminars and workshops/programs held throughout the academic year focusing on topics including
networking, professional appearance, interviewing skills and career exploration.

For additional information on the services available and for updates on the career development activities scheduled throughout
the academic year, please visit the website www.gbc.edu/career or email careers@gbc.edu.

e I e e e e ]

Copier Services

A copy machine is avail abl eas-yowg adch eb BAensise ocopying is ot parmigted and stualentS grea y
reminded to observe copyright laws.

Counseling

Academic and career counseling services are provided for students of the College by the professional staff of the Student Affairs,
Financial Aid/Advisement, and Career Services offices to assist student in making satisfactory adjustments to college life and in
achieving academic success. Students are encouraged to take the initiative in seeking these services. Students who desire
counseling for personal or medical issues are encouraged to see the Dean of Students for a referral list of off-campus resources.


https://campusweb.gbc.edu/ics
http://www.gbc.edu/acc/wireless.html
mailto:careers@gbc.edu
http://www.gbc.edu/career
mailto:careers@gbc.edu

Financial Aid
Location: Clarence A. Fulmer Center, 1* Floor Phone: (302) 225-6265

Financial aid funds are available in the form of scholarships, grants, loans, or work opportunities for eligible students who need
financial aid assistance in order to pursue a college education. The type and amount of financial aid which is awarded to qualified
students i s based upon the extent of the studentso6 neeethent Als
types of federal and GBC financial aid are awarded for a period of one academic year; therefore, students must re-apply for

financial aid funds each year. Students entering the College must be accepted into an eligible program of study in order to qualify
for scholarship and federal financial aid funds. Recipients must meet the U.S. citizenship requirements for federal and state
financial aid programs.

Additional information pertaining to application procedures may be obtained from the Financial Aid/Academic Advisement Office or
by visiting www.gbc.edu/financialaid/.

Summary of Student Consumer Rights and Responsibilities:

A student who receives financial aid from Goldey-Beacom College has the following rights:
1 To know the costs of attendance at the institution
1 To know all available sources of financial aid
TTo speak with a Financial Aid Advisor who evaluates the
1 To be informed of all aspects of the financial aid package awarded including special disbursal of aid
9 To know the academic expectations of the institution

A student who receives financial aid from Goldey-Beacom College also has the following responsibilities:
1 To apply for financial aid by the established deadline as determined by Goldey-Beacom College
1 To report to the Financial Aid Office any awards received from agencies outside the College
1 To maintain satisfactory academic progress
1 To comply with College policies and the Student Code of Conduct
1 To comply with established loan repayment schedules
9 To report to the Financial Aid Office any changes in family or student financial status

I nformation pertaining to the ASummary of Student Consume]
Aid Programs brochure or by visiting www.gbc.edu/financialaid/rights.html.

Food Service
Location: Joseph West Jones College Center, George A. Thompson Student Lounge Phone: (302) 225-6333

The College food service offers breakfast, lunch, dinner, and snack items in a cafeteria-style format. Particular care is given to
assuring nutritionally sound, balanced offerings at reasonable prices. Vending services supplement the offerings when the food
service is closed. A declining balance meal plan is available for students to use at the food service. For information regarding the
dining plan, please contact Footnotes the Campus Store at (302)225-6300 or visit the website at www.gbc.edu/cafe/.

Additional information including menu selections and hours of operation may be obtained by visiting www.gbc.edu/cafe/.

GBC Email

An email account is established for every new student at the beginning of each session. Students may access the GBC mail server
using the URL of https://mail01.gbc.edu/exchange/. GBC Email serves as the official means of sending information to students by
faculty and staff. Using GBC email helps ensure students receive prompt service. Please refer to the policies
(www.gbc.edu/acc/policies.html) on the required use of the GBC email account. For account questions/problems, please call the

7



http://www.gbc.edu/financialaid/
http://www.gbc.edu/financialaid/rights.html
http://www.gbc.edu/cafe/
http://www.gbc.edu/cafe/
https://mail01.gbc.edu/exchange/
http://www.gbc.edu/acc/policies.html

Academic Computing Center at (302) 225-6277 or stop by the Center and contact a lab assistant for assistance. See the 'Student
Net wor k Account' section for more information on the student

gbcALERT

Goldey-Beacom College provides emergency notifications, weather cancellations, and updates through text messaging and email.
Students must confirm their enrollment to receive any or all of these notifications. Standard text messaging fees may be charged by
your service provider when you sign up for the text messaging service. For more information visit: www.gbc.edu/alerts/.

The gbhcALERT system is aimed at improving safety on campus and enables Goldey-Beacom College to provide a rapid delivery of
messages via text messaging and email. With one text message or email, everyone who is registered can be notified about a
campus emergency, weather cancellations or delays, campus happenings, etc. All students are encouraged to utilize this service.
The College immediately notifies the campus community upon the confirmation of a significant emergency or dangerous situation
involving an immediate threat to the health or safety of the student, faculty, or staff on campus.

GBC Service Desk

0 Candét get the answer you need?
U  Trouble finding the right person to help with your problem?
it Waiting too |l ong for information thatodés i mportant to yo

Quiality service and student satisfaction is a priority at Goldey-Beacom College. We take pride in providing quick response to your
questions and needs. But sometimes, we may fall short of your expectations, especially during busy times such as registration or
graduation.

The GBC Service Desk is our way of assuring that you get the service you need, whenyouneedit.| f you havendt b
the answer you need, simply fill out the form by visiting http://www2.gbc.edu/service desk/request.asp or leave the information

by phone at (302) 225-6799 if you do not have access to email. Someone will get back to you within two working days to fill you in

on progress with your request. Remember, the GBC Service Desk helps when you have already sought help through the usual
channels, so make sure you have first contacted the right staff (and the area supervisor) and given them time to respond i then
contact us!

If your difficulty is with a class, an instructor, coursework, or a grade, you must contact the Academic Affairs Office (302-225-
6342).The GBC Service Desk cannot be used. Use the GBC Service Desk for any other problems getting service or information,
including billing, the Business Office, Career Services, registration and financial aid, student housing, student affairs, or any other
office of the College which provides support services.

Residence and Student Life

Location: Joseph West Jones College Center, Student Affairs Suite  Phone: (302) 225-6241

Full-time students are invited to reside on campus in any of the College 6 s r e s i d &actlkthall cbnaidtslofsapartment style
living. Apartments are fully furnished and include a kitchen, dining area, living area, two bedrooms, bathrooms, and closets with
laundry facilities in each building. It is strongly suggested that early first payment be made since the capacity of on-campus housing
is limited.

The staff of the Office of Residence and Student Life is employed by the College to ensure resident guidelines enforcement, to offer
regular developmental programs, to act as Resident Student Association advisor, and to assign housing on campus.


http://www.gbc.edu/alerts/
http://www2.gbc.edu/service_desk/request.asp

Upperclassmen are selected as residence hall paraprofessionals (Resident Assistants) to assist the Director of Residence and
Student Life.

Additional information pertaining to Residence and Student Life such as payment rates and deadlines may be obtained by
contacting the Office of Residence and Student Life or by visiting www.gbc.edu/housing/.

Internships for Academic Credit Program
Location: Joseph West Jones College Center, External Affairs Suite, Career Services Office Phone: (302) 225-6256

The Internships for Academic Credit Program, which facilitates the transition from academic coursework to the world of work, is
available to all interested and eligible students in most of the academic undergraduate programs at the College. All undergraduate
students are encouraged to participate in the Internship program prior to graduating. An internship is a unigue educational plan in
which the student integrates classroom study with planned and supervised work experience. This educational process allows
students to acquire practical skills and exposure to the reality of workplace beyond the boundaries of the campus, to enhance self-
awareness, and to help provide direction with regard to career choice. For more information, students should contact the Career
Services Office or visit the website, www.gbc.edu/career.

Below are the procedures for participating in the program:

1  Anyundergraduate matriculating student who has completed at least half of his/her degree requirements at the time of
application and has a minimum GPA of 2.75 is qualified for the internship program.

1  The student must satisfy a work requirement of 300 hours for three academic credits for one semester or 600 hours for 6

academic credits for two semesters. Associate degree students are only permitted three credits of internship hours.

The internship will be slotted for elective credits and will be graded as Pass or Fail only.

The student can only begin the internship hours after turning in the application and relevant paperwork to sign up for the

credits.

The internship must be relevantt o t h e areawfseidyt 6 s

During the internship time frame, the student will be required to submit a term paper based on his/her field experience and the

Internship Supervisor will be required to complete a Student Internship Evaluation Form sent out by Career Services Office.

= = = =

All students who qualify for the Internship Program are encouraged to make an appointment with the Career Services Office and fill
out the appropriate paperwork for approval.

Library
Location: Joseph West Jones College Center Phone: (302) 225-6247

Located in the Jones Center, the Hirons Library is a modern facility with state-of-the-art research capabilities. Its catalog is fully
automated and accessibleatinrhouse wor k stations or r e molibeaty Catalof. rodhutgdn-line h e |
databases are available for student and faculty research purposes. All of these databases provide immediate workstation access to
the original material. Databases currently include Academic Search Complete, Business Sources Complete, Infotrac Business
Suite, Psych Articles, Psych Info, Proquest Newspapers, Wall Street Journal (historical), Mergent, Safari Business Books Online
and Morningstar Mutual, Regional Business News, World Trade Ref, Encyclopedia Britannica Online and access to many online
government documents. Internet access is also available to students, staff, and faculty for research only, and these groups may
also borrow laptop computers for in library use.

The Hirons Library has in excess of 100,000 volumes in its collection. The library is a full member of PALINET, the regional network
for the On-line Computer Library Center (OCLC), allowing patrons to borrow books and other materials via a world-wide computer
network. Additionally, as a member of the Tri-State Library Consortium, a cooperative arrangement among 32 regional colleges
and universities, Goldey-Beacom students have access to more than 3,000,000 volumes locally through Interlibrary loan or have full
borrowing privileges when visiting local libraries by obtaining a letter of introduction from the Hirons Library. The Hirons Library also
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has access to in-state resource sharing of library materials found in the Delaware Union Catalog and the Delaware Union List of
Serials and has online access to DELCAT.

The Hirons Library staff is available to assist with informational and research requests in person and via telephone and email.
Bibliographic instruction classes are tailored to specific course needs, and database workshops are conducted throughout the year.
Individual help is available when needed. We welcome suggestions for service and materials.

The library is open seven days a week (except for major holidays) for at least eight hours each day. Specific hours of operation are
posted in the Jones Center, on the web page, and by phone message. Students must have up-to-date ID cards to check books and
other materials out of the library.

Additional information pertaining to the Hirons Library and its services may be obtained by contacting the Hirons Library or by
visiting www.gbc.edu/library.

Loss of Personal Property
Location: Joseph West Jones College Center, Student Affairs Office  Phone: (302) 225-6332

Students may contact the Student Affairs Office to report lost items. The College does not assume responsibility for loss of books,
clothing, or other personal property.

Microsoft Certification Testing

The College is authorized to offer Microsoft Office Specialist (MOS- Office 2007 and 2010) certification tests. For more information,
contact Stephanie Foster at steph@gbc.edu.

Parking Permits

Parking permits are mandatory and FREE and may be obtained in the Student Affairs Office. Current students must present proof
that they are financially registered with the Business Office. Students must be prepared to provide vehicle year, make, model, color,
vehicle license plate number, wawlhiameeo$ Vi b.cRakiegparite fordacuttyx saff,r o
and commuters are valid for a four year cycle starting in the fall. Parking permits for residential students are valid for only one year.

Parking permits should be placed in the rear window, right hand side of a vehicle, or in the front window if windows are tinted. One

permit will be provided per vehicle. Additional information pertaining to parking permits may be obtained in the Student Affairs
Office.

Security

Location: Leach Hall Security Office Phone: (302) 995-1849
Cell: (302) 547-0988

The College maintains a professionally trained security staff which makes regular patrols throughout the grounds and buildings.
Security cameras are installed throughout campus to enhance student safety. There are cameras in the hallways, at the entrance
and exit points, and around the exterior of all College buildings.

Additional information pertaining to security may be obtained through the Student Affairs Office.

Crime Prevention
The following outlines some precautionary measures recommended by Campus Security to prevent crime:
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1  Students and employees should lock doors and windows at all times, even if only going down the hall or across the
street.

1 Student and Employee Identification Cards should be carried at all times.

1 Anything suspicious should be reported to Campus Security at (302) 547-0988, Student Affairs Office at (302) 225-
6332, or the Business Office at (302) 225-6268 as soon as possible.

Emergencies
In case of a campus emergency, contact Campus Security at (302) 547-0988, the Student Affairs Office at (302) 225-6332, or
the Business Office at (302) 225-6268.

Escort Service
Students requiring an escort to their vehicles should notify the Student Affairs Office at (302) 225-6332 or Security at (302)
547-0988.

Traffic Gates

Traffic gates are |l ocated on t he n eBattetRoal.i Thegatesfat the ISide EQtiaricé e g «
and at the Service Road are used to control traffic and to enhance the safety and security of campus during the evening and

night time hours. The Main Entrance at the intersection of Limestone Road and New Linden Hill Road is open at all times. For
the current Campus Access Schedule, please contact the Student Affairs Office. To meet the needs of the College campus,

the Campus Access Schedule may be adjusted from time to time.

Student Affairs Office

Location: Joseph West Jones College Center Phone: (302) 225-6332

The Student Affairs Office of Goldey-Beacom College offers services and programs to complementa st udent 6 s acad
experience. Social, cultural, and recreational activities provide many opportunities for students to get involved in college life.

Offices and programs within the Student Affairs Division include: Academic Resource Center, Athletics, Residence and Student

Life, Library, Security, and Student Activities.

Additional information may be obtained at www.gbc.edu/student affairs/.

Student Finances/Business Office

Location: Clarence A. Fulmer Center 1* Floor Phone: (302) 225-6268

The Business Office works with students and parents to find the best payment option for each individual student. Various payment
plans are available, including the Goldey-Beacom College Annual Payment Plan and the Goldey-Beacom College Semester
Payment Plan (see below for additional information). Students receiving tuition assistance from employers are encouraged to
contact the Business Office for additional payment options or visit www.gbc.edu/business_ofc/options.html. The Business Office
personally handles all payment plans and receipts all payments at the College. Student invoices are available on Campus Web
approximately 30 days prior to the payment due date. Invoices are mailed around two weeks prior to the payment due date.

Tuition
For the current tuition rate, students should ask an advisor or visit www.gbc.edu/business_ofc/fees.html.

Student Service and Technology Fee
For the current Student Service and Technology Fee rate, students should ask an advisor or visit
www.gbc.edu/business_ofc/fees.html
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Tuition Refund for Dropped Courses or Withdrawal from the College

Students who officially drop courses (reduce course schedule) or officially withdraw entirely from the College during the fall,
winter, spring, or summer semester may be entitled to a tuition refund. Please refer to the Drop/Add Policy located at
www.gbc.edu/advisement/dropadd.html.

Family Tuition Savings Plan (FTSP)

A special tuition savings is available to families in which two or more members of the immediate family (husband, wife, tax-
dependent children) are enrolled concurrently at Goldey-Beacom College in a degree program. The tuition credit is
approximately a ten percent tuition savings and is applicable for all semesters. Applications for the Family Tuition Savings Plan
are available in the Financial Aid/Advisement Office. If necessary, a copy of the IRS 1040 form must also be furnished.

Goldey-Beacom College Annual Payment Plan

The Goldey-Beacom College Annual Payment Plan is a budget program for parents and students. This plan allows parents
and students to pay tuition, student service and technology fees, residence hall fees, student health insurance, and books on a
monthly basis. The number of payments is determined by the month payments are started. If the summer session is included
or if fall payments are made early, payments would begin in May and there would be 12 monthly payments. If the summer is
not included, the Annual Payment Plan can start as late as August and there would be nine monthly payments. Regardless of
when the payment plan begins, the last payment is due April of the following calendar year. No fee or interest is charged for
participation in this program. Parents and students are eligible for the annual payment plan if no outstanding debt is owed to
the College, and if previous payments were made according to established plans.

The Annual Payment Plan form is available at www.gbc.edu/business_ofc/forms.html. Additional information pertaining to the
annual payment plan may be obtained by contacting the Business Office at (302) 225-6268.

Goldey-Beacom College Semester Payment Plan

The College offers to its parents and students a semester-based payment plan. This payment plan allows parents and
students to split their semester charges, including tuition, student service and technology fees, residence hall charges, student
health insurance, and books, into payments. No fee is charged for participation in this plan. Parents and students are eligible
for the installment plan if no outstanding debt is owed to the College, and if previous payments were made according to
established plans.

The Semester Payment Plan form is available at www.gbc.edu/business_ofc/forms.html. Additional information pertaining to
the installment plan may be obtained by contacting the Business Office at (302) 225-6268.

On-Hold Policy/Outstanding Debt Owed to the College

When a student has an outstanding balance at the College, and consequently, owes outstanding debt to the College, a hold is

pl aced on t he s Thedustandidgdbalemee can result from unpaid charges for tuition and fees, residence halls,
damage, library fines, etc. When a studentds account is placed on hold, t1l
future courses, to revise class schedules, or to receive official grades, transcripts, and/or diplomas. Students with outstanding
balances are encouraged to contact the Business Office to set up individualized payment plans. Student referral to collection
agencies and credit bureaus is at the discretion of the College. Students will be charged all collection and legal fees that the
College incurs in attempting to clear the debt. Once t he outstanding debt is cleared,
hold allowing the student to resume studies and to receive official academic and College-related documentation.

Student Health Insurance
Goldey-Beacom College urges parents to continue health insurance coverage while their son/daughter is enrolled at Goldey-

Beacom College. Health insurance coverage is mandatory for all residents, athletes, and international students. A student
health insurance policy is available through the College.
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Questions regarding Student Health Insurance should be addressed to the Head Athletic Trainer located on the Ground Floor of the
Joseph West Jones College Center 1.

Student Identification Cards

Student Identification cards are mandatory and FREE and may be obtained in the Student Affairs Office. Current students should
present a form of photo identification along with proof that they are financially registered with the Business Office to receive a new
identification card or to update their current card. Student Identification cards must be updated every semester while in attendance
at the College.

Students are required to carry their identification cards at all times and may be asked to present one at any time. Student
Identification cards are especially necessary to attend and participate in many campus events as well as for use of the Academic
Computing Center, the Hirons Library, the Fitness Center, and other facilities throughout the College campus.

Additional information pertaining to Student Identification cards may be obtained by contacting the Student Affairs Office.

Student Network Account

An account is established for new students each session. This information is emailed to the student if an email address is given
during the admissions process; if not, it is mailed through the postal service. Check with the lab assistant in the Academic
Computing Center for account username/password questions/problems. Detailed information on how to change the GBC network
account password is located under the Technology tab in Campus Web.

Students maintain one network account for access to Campus Web and GBC email. This account will lock once your password is
tried three times unsuccessfully. Please contact the Academic Computing Center at (302) 225-6277 or stop by the Center and
speak with a lab assistant.

The network account remains with the student throughout his/her entire college career with Goldey-Beacom College

Students with Special Needs

A student with special needs who requires accommodation should inform his/her advisor in the Financial Aid/Academic Advisement
Office.

Talk Back!

Goldey-Beacom College provides the opportunity to receive feedback from the College community. Suggestions, ideas, and praise
can be given anonymously. Hel p GBC respond to the needs of the communiaty
Goldey-Beacom College the best possible.

Goldey-Beacom College has two ways of submitting suggestions, ideas, or praise through Talk Back.

1  Use one of the white Talk Back! boxes located outside the bookstore, near the entrance to the Hirons Library, and near
the stairs next to the Admissions Office in Fulmer. Write a letter or use the form at the box.

T Send an email to talkback@gbc.edu.
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Weather Closing
When weather conditions affect the operation of the College, please do one of the following:
1. Check for a text message and/or email message from the gbcALERT Notification System. (See gbcALERT)

2. Visitt he Col | e g evsgbcvedub Glasingenformation is immediately posted on the top of the homepage to the
right of the College name.

3. Call the College main number, (302) 998-8814, after 6 a.m. for an announcement of closing.
4. Listen to one of the radio stations listed below after 5:30 a.m. for an announcement of closing. The announcement will

stipulate whether it is just day classes or day and evening classes both. If the announcement does not specifically state
that the College is closed for evening classes, be sure to listen again after 3 p.m.

School closing information is reported to:

Delaware Pennsylvania

WSTW 93.7 FM KYWNEWSRADIO 1060 AM
WRDX 92.9 FM WCOJ 1420 AM
WJIBR 99.5FM

WDEL 1150 AM New Jersey

WILM 1450 AM WSNJ 107.7 FM

and 1240 AM
Southern Delaware

WDSD 94.7 FM TV Stations

WAFL 97.7 FM Fox (WTXF) channel 4

WNCL 101.3FM KYW channel 3 or www.kyw1060.com
WYUS 930 AM NBC channel 10

WDOV 1410 AM

ACTIVITIES

Student Activities on Campus: An Overview

The Student Activities program plays an important role in the physical and social development of both resident and commuting
students. The Student Affairs Office works directly with the Student Government Association and campus organizations in
coordinating the activities program and seeing that it refle

Extracurricular events range from cultural trips to such places as New York City, Philadelphia, Washington D.C., and area museums
to comedians, game shows, dances, and karaoke. Particular care is given to providing cultural and educational programs. The
Student Affairs Office will support authorized events planned by student organizations.

The Student Activities Calendar is posted on the web at www.gbc.edu/activities each fall. Current students are invited to attend all
activities provided by the Student Affairs Office.
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Goldey-Beacom College is fortunate to have physical fitness facilities on campus. The outdoor facilities include a softball field, a
soccer field, a basketball and volleyball court, a tennis court, and a racquetball court. Use of the Sawin Athletic/soccer and softball
fields requires permission from the Athletic Office. The Gymnasium also offers indoor basketball/volleyball courts and the Fitness
Center is equipped with cardiovascular equipment and circuit weight machines.

Goldey-Beacom College currently holds membership in the NCAA Division Il and competes in the Central Atlantic Collegiate
Conference (CACC). TheCol | ege fi el ds t eams f o-counv soecer,&afthbalh, tesnis, andvaldyball, and r o
meno6s bas k edounay| golf, and soces. s

Students are strongly encouraged to participate in campus life by joining an organization or attending student activities. Leadership
opportunities are available through a wide variety of academic, professional and special interest organizations. Becoming involved
builds leadership, personal growth, and a sense of community, three ingredients necessary in achieving success in the work
environment outside of the College.

Additional information pertaining to student activities may be obtained by contacting the Student Affairs Office at (302) 225-6245 or
by visiting www.gbc.edu/activities/; to obtain additional information pertaining to athletics contact the Athletic Department at (302)
225-6330 or visit www.gbc.edu/athletics/.

Student Organizations

Alpha Chi (AX)

Alpha Chi is a National Honor Society. The GBC chapter, Delaware Beta, was chartered March 11, 1983. Membership is limited to
Juniors and Seniors of good character who rank in the upper 10 percent of their class. Activities include an annual induction
ceremony, a spring reception for honor students, social activities and scholarly or academic service to the College.

Institute of Management Accountants (IMA)

The Institute of Management Accountants (IMA) is a student chapter affiliated with the national organization of the National
Association of Accountants (NAA). The purpose of the IMA is to familiarize students with real business world accountants and
accounting problems. A major goal of the student group is to facilitate the transition from academics to the job environment. This is
accomplished through presentations by guest speakers at meetings, VITA (Volunteer Income Tax Assistance), and joint meetings
and activities with the Delaware chapter of the national organization.

International Students Association (ISA)

Open to all students, the International Students Association (ISA) provides a forum where foreign nationals can meet their peers,
exchange ideas and information, address mutual concerns such as homesickness, studies, finances, and transportation, and
organize recreational, social, and cultural activities. ISA also sponsors several College-wide events. Of particular note is the
annual International Reception which features international cuisine, exhibits, and entertainment.

Resident Student Association (RSA)

RSA is an organization which encourages resident students to become involved in on-campus activities. These activities include
hall decorating contests, holiday get-togethers, finals week study breaks, service projects, and residence hall social programs.
Weekly meetings are held and every resident on campus is encouraged to attend. If you live on campus, then you are already a
member . Come see what ités about!
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Society for Human Resource Management (SHRM)

The Society for Human Resource Management is an officially chartered student chapter of the national professional organization.
Sponsored by Delaware SHRM, the organization provides a forum for those students interested in HR careers to learn more about
opportunities in the field and to begin networking with professionals. For those general business students with an interest in human
resources, membership in SHRM provides a forum to discuss and learn about the importance of HR issues and challenges in any
organization.

Spirit Squad

The GBC Spirit Squad is a group of entdhuwso naesntdi sc bsatsukdeetnbtasl |whtc
school spirit.

Student Ambassadors

Student Ambassadors work with the Admissions Team to maintain public awareness of the College and to assist in the recruitment
process. Activities of this committee include giving tours of the College, making telephone calls to prospective students, and
accompanying admissions representatives to high schools and college fairs.

Student Athletic Advisory Committee (SAAC)

The purpose of the Student Athletic Advisory Committee (SAAC), which consists of one representative from each varsity team
sponsored by Goldey-Beacom College, is to represent the student-at hl et es® voice on campus and
between the student-athletes, athletic department administration, coaches, and other staff. In addition, the SAAC has the
responsibility to actively encourage student-athlete involvement in campus and community events and to serve as a forum for
discussing issues and ideas in athletics.

Student Government Association (SGA)

The Student Government Association is an elected group of officers and senators acting as liaison between administration, faculty,
staff, and the student body. The Student Government Association is the parent organization of all on-campus student
organizations. If you are a student at Goldey-Beacom College, then you are already a member of SGA. Make your presence
knownd SGA needs your support!

The Bolt: The Student Magazine of Goldey-Beacom College

The Bolt is a student-produced magazine that showcases how the students, faculty, staff, and alumni of Goldey-Beacom College
work, play, study, and live. The Bolt is produced twice a year, and presents students with opportunities to develop a variety of
communication and business skills, including interviewing, writing, editing, photography, advertising, and publication management.

Women in Networks (WIN):

Women in Networks is an organization committed to the importance of networking. The objectives are three fold: first, to provide a
forumwherest udent s may find mentors, s upp oworkenviranmdnt amdisolagtians to genecablifec e |
challenges; second, to provide a forum where women currently working may find reassurance and support for their continued

success as well as a pool of talented women to assist in their work endeavors; most of all, our hope is to create an environment that
reminds us to have fun as we develop these all-important relationships.

16



Student Organization Procedures

Establishing and Registering

As an initial step, students interested in forming a new student organization should meet with the Assistant Coordinator of
Residence and Student Life, who is located in the Student Affairs Office, to review the policies and procedures that need to be
followed to establish a new group on campus. After meeting with the Assistant Coordinator of Residence and Student Life the
group should proceed with the following steps:

1. Establish an organization
2. Obtain a staff or faculty advisor
3. Create a constitution for the organization which includes:
Name of organization
Purpose of the organization
Membership of the organization
Officers of the organization and their duties. It should be noted that officers for any organization must have a cumulative
GPA of 2.0 or better at the time of elections and throughout the term of office.
Meetings Schedule
Amending clause
Quorum specifications
Statement that the organization will not discriminate on the basis of race, color, sex, religion, sexual orientation, ancestry,
national origin, age, handicap, or veteran status.
4.  Submit 4 copies of the constitution and the name of the contact person within the organization to the Assistant Coordinator of
Student Affairs.
5. Complete and submit a Student Organization Registration Form. Registration forms are available from the Student Affairs
Office.
6. Complete community or school service project
a. The Student Affairs Office will provide opportunities for community service projects throughout the year.
b.  Each member of the club/organization must participate in at least 1 community service project per semester.
7. Establish an account with the Business Office
a. All monies collected must be held in a Goldey-Beacom College account. No off-campus accounts are permitted.
b. The advisor is the only person authorized to make deposits to and withdrawals from College accounts.
To ensure an accurate listing of all student organizations and advisers, the College requires all student organizations to register
formally with the Student Affairs Office. To be an official organization, and receive recognition, advertising privileges, and a mailbox
in the Student Affairs Office at Goldey-Beacom College, a group must:

aoow

se ™o

1. Have the constitution approved by the Dean of Students.

2. Be officially approved by SGA through the formal student government approval process.

3. Agree to abide by the Collegeds policies and regul ations.

4. Have an official advisor who is currently a staff or faculty member of Goldey-Beacom College.

5. Complete at least two community service projects (one each in the fall and spring semesters)ands ubmi t a A Comm
Service Project Reporto Amill. each completed project by

6. Register with Student Affairs Offce. Acopy of the organizationd6s current const
Organization Registration Form. All organizations are required to register with the Student Affairs Office by October 1 and
February 15 of each academic year. Any changes in officer and/or advisor information that occurs during that academic year
must be changed on the official Student Organization Registration Form, which is kept on file in the Student Affairs Office.

7. No student organization may use Goldey-Beacom Col |l egeds name for external tran

the Student Affairs Office.
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Advisor Responsibility

The

rol

e of a groupbs staff/faculty advisor is import@smayt o

include, but are not limited to:

agrpwdE

Familiarity with all College regulations.

Regular attendance at general organization meetings and committee meetings of the organization.

Helping to organize fair election of officers.

Periodically reviewing the goals and purposes of the organization with the membership.

Assisting the organization with the development of goals, objectives, service projects, the implementation of policies and

procedures, and the planning and execution of organization activities.

© N

Signing appropriate College-related forms (maintenance requests, memoranda, reservation forms, etc.)
Assisting the organization with maintaining communication with College officials and other campus organizations.
Keeping track of all financial information pertaining to the club/organization. The advisor is the only person authorized to

make deposits to and withdrawals from College accounts.

9. At ending all o f ontchmpusactigtiasndurng@ riom-husgin@ss hours) unless advance written approval has been

provided by the Student Affairs Office for substitution by another full-time faculty or staff member of GBC.
10. Supervi si ng t hofficers togrsurd nzaatenancanod ascurate records.
11. Ensuring that all club/organization members participate in community service projects.
12. Being available to members wishing assistance or counsel. The advisors role is supportive and advisory in nature.
13. Ensuring accurate registration of the organization with the Student Affairs Office by October 1 and February 15 of each
academic year.

The

advisorbés work with the or ga his/leaprofessionat responkikilitiesamtBeiinstéutiend

Organization Revocation

1

Reasons for revocation

S000oT

aoop

Unlawful or inappropriate conduct by the organization.

Failure to meet chartering requirements.

Falsifying documents or statements

Failure to register each semester with the Student Affairs Office

Failure to have all club/organization members participate in community services projects.

a charter is revoked

It will require a three-fourths (3/4) vote of approval by the SGA membership.

Revocation of charters will be for a specific period of time.

Organization will lose status as a recognized group on campus

Loss of recognition prevents any group from obtaining financial assistance, advertising privileges, mail privileges,
use of Collegebds f aci | ihenarmmesoftlzeGddewReacom Qokege,to representthes i n g
organization.

Student Organization Policies

Advertising Policy

To ensure that the advertisements on campus inform and enhance the campus environment and adhere to all College policies,
individuals needing to advertise must follow these procedures when they advertise their programs:

Advertisements must be approved and stamped by Student Affairs Office staff prior to being posted.

Advertisements depicting alcohol or drug use, abuse, sale, or distribution are prohibited.

Advertisements must respect the human rights and dignity of individuals. Therefore, advertisements which demean
others on the basis of race, color, sex, religion, sexual orientation, ancestry, national origin, age, handicap, or veteran
status are strictly prohibited. In addition, advertisements by GBC organizations should complement the mission of the
College and adhere to community standards of civility and good taste.

1
1
1
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1  The official GBC logo (triangle), seal, and Lightning logo may not be used without permission from the Student Affairs
Office.

Adverti sements may only be posted on AGBC News and I nfo
organization. No items should be posted on other bulletin boards unless prior permission is granted.

Only one (1) copy of each approved advertisement may be posted on approved bulletin boards.

Pushpins may be used to post advertisements on bulletin boards; but staples may not!

All student organizations should properly label their assigned bulletin board.

All advertisements must be removed from bulletin boards and other campus locations within 24 hours after an event.

All officially recognized student organizations at Goldey-Beacom College are obliged to comply with College policies,
includingt he fAAdvertising Policyo.

=

= =a =a-a =

Additional information pertaining to the AAdvertising Policy

Campus Facilities: Use and Reservation Policy

The following are the procedures for all facility reservations:

1  Allrequests must be submitted electronicallyby t he or gani zat i othrdughthe €BCi Faculty/Staffd a d
Intranet at least one month prior to the date requested.

1  If there are special requirements, such as auditorium style seating, microphones, special tables, clearing of space, etc., a
Help Desk Maintenance-Event Setup request must be submitted electronically to the Facilities Department at the same
time as the reservation request.

1  If the space is available, a reservation will be made and a confirmation of the reservation will be sent to the party

requesting the reservation.

Student organizations are expected to adhere to all College policies while using campus facilities.

The organizati onds adveévens helddwirgghonibesinegsrheusse nt at al |

Organi zations must adhere to the fAAdvertising Policyo s

policy may be prohibited from using space on campus.

1  All groups must leave the assigned area no later than the time agreed upon and are responsible for clean-up of the facility
after each event.

1  Any damage which occurs during an event will be the responsibility of the group making the reservation. Fines or loss of
reservation privileges will be determined by the Student Affairs Department.

= =a =

Contracts Policy

For purposes of bank accounts or entering of contracts, student organizations may not use Goldey-Beac om Col | ege d s
prior written approval from the Student Affairs Office. Student organization accounts may be established with the College by
contacting the Student Affairs Office. Addi t i onal i nformation regarding the fAContr

Student Affairs Office at (302) 225-6245.

Equal Opportunity Statement

In accordance with the policy of Goldey-Beacom College, the Student Affairs Office is committed to a policy of equal opportunity in
every aspect of its operation. Campus organizations will not discriminate on the basis of race, color, sex, religion, sexual
orientation, ancestry, national origin, age, handicap, or veteran status. All campus organizations will be treated equally by the
Student Government Association and by the College.
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Event Attendance Policy

Events sponsored on the Goldey-Beacom College campus are intended primarily for current students. Visitors to these or other
events are expected to abide by College policies and be responsive to staff including Campus Security. Students are responsible for
the behavior of any guest(s) that they invite. Visitors are not permitted in the residence halls without prior registration and registered
guests must abide by the current Housing Guidelines.

Additional information pertaining to the fAEvent At t erficcan(30® F
225-6332.

Fundraising Policy

All student organizations must obtain approval from the Student Affairs Office prior to starting any fundraising to avoid competition
among student organizations selling duplicate items concurrently. Any funds generated through ticket sales/fundraisers must be
lodged in an account in the Business Office of Goldey-Beacom College. Student organizations are not permitted to hold fundraisers
that are in direct violation of any GBC policies. Additional information pert ai ning to the fAFundrai si
the Student Affairs Office.

Vendor Policy

No soliciting, vending, or marketing is permitted on the Goldey-Beacom College campus without prior approval from the Student
Affairs Office and the Business Office. Addi ti onal information pertaining to the f
Student Affairs Office

Athletic Programs
Open Recreation

Open recreation provides for the needs of individuals who are interested in informal recreation. Athletic and gymnasium facilities
are available throughout the year. Volleyball, softball, racquetball, basketball, and tennis facilities encourage student involvement,
leadership, competition, physical exercise, friendship, and good times. Current students, staff, and faculty may obtain equipment
from the Athletics Office located on the Ground Floor of the Joseph West Jones College Center Il by providing a valid GBC
Identification Card.

Billiards and table tennis equipment is also available for recreational use and may be obtained from the Student Affairs Office
located on the first floor of the Joseph West Jones College Center | by providing a valid GBC Identification Card.

Usage of the Fitness Center, Joseph West Jones Gymnasium, and the Stewart B. Jackson Complex tennis and racquetball courts
(with the exception of the Sawin Athletic/soccer field), is limited to current students, staff, and faculty with appropriate College
identification. Staff, faculty, and students utilizing the Athletic Facilities do so at their own risk as the College assumes no liability for
injury. The Sawin Athletic/soccer field and the softball field cannot be used without prior written permission from the Athletics Office.
Staff or student organization sponsorship of alumni group(s) is permitted with prior written reservation approval from the Athletics
Office, Student Affairs Office, External Affairs, or the Facilities Department.

Intercollegiate Athletics

Goldey-Beacom College offers a well-balanced athletics program for men and women in ten varsity intercollegiate sports.  All
students are encouraged to participate in intercollegiate programs at GBC. Our athletics teams have the opportunity of competing
in conference, regional, and national championships as full members of the National Collegiate Athletic Association (NCAA Div. II)
and the Central Atlantic Collegiate Conference (CACC).
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To be eligible to participate in Goldey-B e a ¢ o m C antefca@legiaté athletics programs, student-athletes must meet all NCAA
Div. Il and institution standards. Please contact the Director of Athletics or the Assistant Director of Athletics for Compliance or refer
to the Athletics web site at www.gbc.edu/athletics/ for additional information.

Schedules for all athletics teams are available to all students and are distributed throughout the campus as well as upon request.
For updates on teams, schedules, and scores, students can check the GBC website or call the athletics office 302-225-6330 or at
www.gbc.edu/athletics/.

POLICIES

General

Alcohol and Drugs Policy

GoldeyBeacom Coll egeds policy on alcohol and drugs is as foll

= = =4 =2

The legal age for the purchase or consumption of alcoholic beverages in the State of Delaware is 21 years of age.
Penalty for violation of this law (Title IV, Section 904F of the Delaware Code) is arrest and fine.

Possession, consumption, or display of alcoholic beverages in any public area of the College buildings or grounds is
strictly forbidden. Possession of alcohol in cups or containers in any public area is also forbidden.

The presence of any such beverage at a College-sponsored activity is forbidden unless previously approved by College
officials in writing. Off-campus activities held by student organizations should be discussed with the Student Affairs Office.
The presence of a limited quantity of alcohol for personal use in the campus apartments of students in Miller and Abel
Halls only who are over the legal age of 21 is acceptabled if not publicly displayed (such as from balconies or residence
hall steps) and if not provided to those who are under age. Under Delaware Code, an individual who provides alcohol to a
minor is subject to arrest and fine from $100 to $500.

Public drunkenness or disorderly behavior while under the influence may result in appropriate disciplinary action, and, in
the case of a minor, parents may be notified.

The possession, use, or sale of any illegal or controlled substance is forbidden. The College will cooperate fully with law
enforcement agencies and will not shield students from the law. The possession of illegal substances is punishable by
arrest, fine, and/or imprisonment under the Delaware Code. Involvement with drugs (including inhalants or illegally
obtained prescription drugs) may result in legal action, suspension, or expulsion. Resident students are
responsible for substances used in their apartment by other students or external guests.

The presence of paraphernalia such as water pipes, bongs, roach clips, syringes, etc., will be treated as the presence of
illegal substance. Any and all are banned from the Goldey-Beacom College campus.

Students who violate the Alcohol and Drugs Policy are subject to the sanctions listed under the Student Code of Conduct.

The College does not condone the use of alcohol and drugs and accepts no responsibility for the possession, use, consumption,
manufacture, sale or distribution of alcohol and /or drugs off-campus, including at events or functions in whole or in part by one or
more student organizations or individuals. A student hosting or attending an off-campus function should be aware that the College
may impose sanctions listed under the Student Code of Conduct for such behavior.

Animal Policy

Students and visitors are not permitted to bring animals to campus, with the exception of service dogs.
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Commercial Advertising and Sales Policy

Goldey-Beacom College is private property and is interested in regulating commercial activity on campus to promote an educational
rather than a commercial atmosphere, to promote fire safety, to maintain buildings and grounds, and to provide security for students
and employees. As a result, the College has established the following policies:

Commercial Advertising: Commercial advertising is not permitted on the Goldey-Beacom College campus without prior
approval from the Student Affairs Office. Unauthorized signs or posters will be immediately removed and legal action may
be taken if necessary to prevent repeat offenses. College community members, including current students, staff, and
faculty, wishing to sell personal items such as books, cars, etc., may advertise on appropriate bulletin boards designated
for this purpose with prior approval from the Student Affairs Office.

Commercial Sales: No commercial soliciting, vending, or marketing is permitted on the Goldey-Beacom College campus
without prior written approval from the Student Affairs Office.

Additional informationper t ai ning to the ACommercial Advertising and Sal e
Affairs Office.

Discrimination and Harassment Policy

Goldey-Beacom College is committed to protecting the rights and dignity of all students, and seeks to maintain an environment that
is free from all forms of harassment and discrimination. Any form of harassment or discrimination will not be tolerated by the
College.

Sexual Harassment - Sexual harassment is defined by law, and includes any unwanted sexual gesture, physical contact, or
statement which a reasonable person would find offensive, humiliating, or would interfere with required tasks or career opportunities
at the College. Sexual harassment is not only a clear violation of College policy, it is a form of discrimination, and it is illegal.
Students are protected under Title VII of the Civil Rights Act and Title IX of the Education amendments.

Bullying - Bullying can take many forms but, in general, must be a deliberate attempt to make another person feel badly. This
deliberately hurtful behavior, usually repeated over a period of time, makes it difficult for those bullied to defend themselves. It
could be by threatening them, hurting them physically, frightening them or intentionally upsetting them. It involves someone having
negative power over the person who is being bullied. Bullying typically happens often, not just once.

Awareness of the types of bullying is necessary:
1. Physical (e.g. pushing someone whenever they are encountered, intentionally bumping them)

2. Extortion (e.g. demanding payment in money or in kind)

3. Gesture (e.g. giving someone fAevilo | ooks, or obscene g
4. Exclusion (e.g. not allowing another to be part of a group or activity)

5. Verbal (e.g. spreading stories or gossip about another person)

6. Cyberbullying (where information technology is used as a means of communicating verbal and emotional bullying, e.g.

text message; mobile telephone pictures/video clips; mobile telephone calls; email; chat rooms; instant messaging;
websites including blogs; and social networking sites)

Other Discrimination and Harassment - Other discrimination and harassment prohibited by law, includes any verbal or physical
conduct toward another that is based on an individual's race, religion, creed, color, national origin, ancestry, mental and/or physical
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disability, sex, age, sexual orientation, marital status, or any other protected category or characteristic, and that (1) unlawfully creates

an intimidating, hostile, or offensive learning and/or working environment or (2) unlawfully interferes with an individual's work or
academic performance. Threatening, intimidating, or engaging in hostile acts that create a hostile environment based on an
individual 6s category or oldarasssnent whethar thecharasseyis acco-wmaosker, stipartiser, studeht,a
faculty member, contractor, or agent of the College.

Goldey-Beacom College takes its duty to care for its students and its faculty and staff extremely seriously and will investigate signs
or allegations of harassment, bullying, or other abuse. Students, who have experienced or witnessed any form of harassment, or
the creation of a hostile environment, should contact one of the following immediately:

Dr. Gary L. Wirt
Vice President of External Affairs
(302) 225-6260

wirtgl@gbc.edu

Kristine M. Santomauro
Vice President for Administration and Finance
(302) 225-6233
kris@gbc.edu

Information shared is considered extremely confidential.

Dress and Grooming Policy

Visitors and students must wear shoes, shirts, and suitable attire when inside the Fulmer and Jones Centers. Dress and grooming
should be clean, sanitary, and respectful of others. Th e st u d e shbuldsot disruptshe teaching/learning process or cause
undue attention to an individual student. Attire should not display obscene, profane, sexist, lewd, illegal or offensive images or
words. This includes references to drug usage and violence.

Emergency Closing

The College reserves the right to cancel classes and evacuate the Residence Halls in the event of severe weather, a loss of power,
a health emergency or other unforeseen emergency situations.

Hazing Policy

Hazing is defined as subjecting any member or prospective member of an intercollegiate sports team, club, or any other
organization to any action or situation intended to produce mental or physical harassment, embarrassment, or ridicule. This
includes, but is not limited to, such things as silly costumes, line-ups, forced exercise, humiliating comments, nudity, forced drinking,
and other activities used by members to harass or demean fellow students.

In full endorsement of the policies of the NCAA and state legislation, Goldey-Beacom College will not condone or tolerate any such
hazing practices. Individuals participating in hazing practices will be referred to the Dean of Students who may impose sanctions as
deemed necessary. In addition, hazing activities will result in the immediate minimum one-year probation for any organization as
determined by the Dean of Students. Further activities of this nature may result in a one-year revocation of any organization charter.
After that year, any organization may apply for reinstatement by providing satisfactory evidence to the Dean of Students that the
prohibition against hazing is being diligently enforced. Any member of the College community is encouraged to report such
activities. Full anonymity is assured.
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Library Policy

Currently enrolled students who are in good standing and have a valid Goldey-Beacom College identification card are welcome to
check books and other circulating materials out of the Library. These items must be returned by the due date, unless officially
renewed. Overdue books result in a fine of ten cents per day and books not returned by the last day of the semester when they
were checked out will lead to a |l oss of Library privilayigthe ,
mailing of diploma and/or transcripts. Students are encouraged to contact the Library if a book is lost so that fines do not continue
to accumulate: lost books and all items not returned by the last day of the semester will be billed to the student account in the
Business Office at a flat rate of $100 each for items from Goldey-Beacom College and $200 for items from Inter-Library Loan.

Additional information pertaining to the Hirons Library and its services may be obtained by contacting the Hirons Library or by
visiting www.gbc.edu/library.

Parking and Parking Lot Policies

Current students may obtain a parking permit in the Student Affairs Office. (See Parking Permits on page 12)

General Information:
1  Parking permits are mandatory for identification and safety purposes and should be placed in the rear window of the
vehicle for easy observation or in the front window if windows are tinted.

1  Failure to abide by all regulations could result in suspension or loss of driving/parking privileges.

T VEHICLES MAY BE TOWED AT OWNERO&6S EXPENSE for not abidin
yell ow curb, fire |l anes, and fiHandicapped Parking Onlybo

1  Motor vehicles may not be operated in excess of 15 miles per hour while on campus.

1 No maintenance of vehicles is permitted on-campus.

1 All vehicles parked on campus must be in running order and properly insured.

1  Cars considered abandoned (not bearing current parking permitand/orc ur r ent | i cense pl ate) v
expense.

1  Resident students are permitted to park only one car on campus at any time.

1 A bike rack is provided near the gazebo between the Fulmer and Jones Centers. Bicycles are not permitted in any

College building.
1  Loud music/bass is prohibited while in all Goldey-Beacom College parking lots.

Accidents:
Automobile accidents that occur on campus should be reported to the Student Affairs Office, Security and the Police as
appropriate

Emergencies:

In the event of an emergency regarding vehicular batteries or locked vehicles, please contact the Student Affairs Office or
Security. If a battery pack is required, the student requesting the battery pack is required to complete a waiver form and
provide hislhercur r ent St udent | D o rGoldegBeacom Cpliegexcannod e heldiliable forsl@mages done
to vehicles while on campus. College personnel are not permitted to assist other than by providing the use of a telephone or
allowing equipment to be signed out.
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Recreational Equipment Policy (Skates, Skateboards, Bicycles, etc.)

Current students, staff, and faculty are permitted to use skates, skateboards, bicycles, scooters, and sleds in appropriate areas at
their own risk and after regular business hours. Bicycles are not permitted in any College building. The College will not be liable
for any injury.

Responsible Computing and Use of College Resources

Introduction

The Policy for Responsible Computing and Use of College Resourcesregulate s t he use of the Coll egec¢
Goldey-Beacom College. All network users must comply with local, state, and federal laws relating to copyright, security, and
electronic media.

The Office of Information Technology (OIT) assigns a network account to users for accessing the College Network Resources which
includes the following:
1  Academic Computing Center (ACC)
Academic Resource Center (ARC)
Projection Classrooms
Library
GBC Wireless Network
Computers located in College offices
1  College servers

= =4 =4 -8 -

These resources are available to currently enrolled students for the completion of their coursework and to employees of the College.
The GBC network account is created for students when they start their education at Goldey-Beacom College. It is available for use
throughout the studentds entire college career at GBC.

Downloading and sharing copyrighted material (mp3, video files, etc.) without permission is a federal offense. Downloading or
sharing copyrighted materials may result in the loss of network access privileges.

NOTE: OIT does not provide technical support for personally owned computers.

A. Use of ACC, ARC, Projection Classroom, Library, and College Office computers
These areas are intended to be a work place and the following rules are designed to safeguard the equipment and environment:

1. Food, candy, and smoking are not permitted in the labs, classrooms, and library. Only drinks which have screw-on lids
are permitted provided that they are closed while the student is working.

Only current GBC students and employees are permitted network access in these areas.

Prospective GBC students are permitted in the ACC and must see the lab assistant to register for use of a guest account.
Inappropriate language or offensive behavior is not permitted and will not be tolerated.

These areas are working environments not student lounges or game rooms. Therefore, noise will not be tolerated and
students may be asked to leave.

Cell phone use is not permitted in these areas.

Students are permitted to logon to only one PC at a time.

lllegally copying software is prohibited and violators may be prosecuted.

Users should use a removable storage device, e.g., USB memory key, to save their work. Any work saved on the hard
drive will be deleted automatically at logoff/reboot in the labs, classrooms library, and student access computers located
in College offices.

ok wbd
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10.

11.
12.

Users are expected to clean up their workstations upon leaving, i.e., dispose of trash, pick up printed documents, and
push in chairs.

Any logged on/locked computer located in a lab or the library unattended for more than fifteen minutes will be rebooted.
Lab printing is limited to requirements for coursework and should be a reasonable amount of pages. Consider saving the
information to a file and viewing it later.

B. Use of GBC Student Email Account
EMAIL SERVES AS THE OFFICIAL MEANS OF SENDING INFORMATION TO STUDENTS BY FACULTY AND STAFF. These
messages are sent to the GBC email address.

1.

oo, wN

Students and employees are responsible for maintaining their official GBC email address and are expected to check it on
a frequent and consistent basis.

Students and employees have the responsibility to recognize that certain communication may be time-critical.
Inappropriate language should not be used in email messages.

Email is not to be sent to the entire student population.

Sending junk email, unsolicited or offensive email is not permitted and will not be tolerated.

Students are responsible for maintaining their mailbox size below 20 MB, i.e., empty deleted items folder, delete old and
junk email messages. File attachments increase the mailbox size; therefore students and employees are advised to save
them to a removable storage device and delete the email message

C. Use of the College's Network
Services provided by the College in connecting to the Internet are for educational purposes and for communicating with family and
friends. The College does not provide this service for other personal or commercial use.

1.

2.

© N ;

10.

Users must change their initial password as a security measure. Refer to detailed instructions posted on the Technology
tab in Campus Web.
All activities of College network accounts are governed by having the logon password, so it is important that usernames

and/or passwords are not given to anyone (including family members).

It is important that all network users protect username and password information as they would their social security
number. Do not place them in an easily accessible place, e.g., on a desk in a dorm room.

The student/employee will be held accountable for any abuse of computing resources under the use of his/her account
(username).

Do not log into Goldey-Beacom's network using anyone else's username and password.

Donotloginto Goldey-Beacom6s network and thenouwéactoonh someone el se
Appropriate language should be used in all computing activities, e.g. email messages, homepages, etc.

Server processes, including chat rooms, are not to be i
personal computers connecting to the College network.

Users should be aware that the computer systems are the property of the College and that email messages, Internet
usage, and other computer files are subject to review at the discretion of the College. In the case of harassment
complaints, illegal violations, or a system problem har
aut horized to |l ook at and remove any information or fil
problems to protect the systems and the information they contain. In this situation, the staff is obligated to treat any
information they might see that turns out to be unrelated to the problem as strictly confidential. In addition, email

messages are subject to subpoena or otherwise discoverable in litigation.

Users must follow local, state, and federal laws and regulations pertaining to computing activities. In cases involving

fraud, forgery, extortion, copyright violations, intimidation, humiliation, etc., violators may be legally prosecuted and may

be subject to immediate loss of all computing privileges at Goldey-Beacom College.
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11. Users are responsible for reporting any activities which they believe to be in violation of these policies. To report such

incidents, email abuse@gbc.edu.

D. Use of the Internet

1. The Internet is an open forum for many subjects, opinions, and ideas, both appropriate and inappropriate to the
educational values and/or goals of GBC. Therefore, it is up to the users of the Internet to be responsible, selective, and
wise when dealing with people, topics, opinions, and/or ideas found on the Internet that do not serve the educational
purposes of this College. Offensive materials on the Internet, including but not limited to adult sites and pornography, are
not to be accessed through the College's network using the lab or any personal computer located at the College or
connected to the College network. Anyone accessing these pages may be asked to discontinue doing so, may be asked
to leave, and may be subject to disciplinary actions.

2. Goldey-Beacom College is not responsible for any offensive or inappropriate material that is found on the Internet.

3. The use of the Internet for non-class assignments is permitted provided a workstation is not needed by a student with a
class assignment.

E. Use of the College's Wireless Network
The wireless network is provided for currently enrolled students and employees.

1. Currently enrolled students and employees are permitted the following GBC wireless connections: one concurrent
connection for a desktop and/or laptop; one non-gaming handheld device, e.g., PDA or smartphone; and a connection for
a gaming system. All devices must support WPA or WPA2 encryption.

2. The use of bridges, hubs, routers, switches or other network equipment which could interfere with the College's wireless
network is not permitted on campus. Please note that 2.4 GHz and 5 GHz cordless phones and personal wireless
computer access points interfere with the network. Therefore, they may not be used on campus. The use of 900 MHz
cordless phones is permitted.

3. Users are not permitted to share their wireless connection to another device which access has not been requested.

4. Users are required to follow the guidelines on the usage of the College's network and the Internet when using the GBC
wireless network.

5. Misuse of the GBC wireless network or not following the approved policies may result in losing complete access to the
GBC network.

6. All network users are responsible forthei nt egr ity of their own individual com
make certain that his or her computer is secured against viruses, worms, hacker attacks, and other intrusions. Further,
they are responsible for all uses of their computer and will held accountable for network traffic originating from their
computer or traced back to their computerods | P address.

7. Users should be aware that connecting to the GBC wireless network gives the College the right to investigate cases of
harassment complaints, illegal violations, copyright infringement, or network problems in which the OIT staff may need to
review email messages, Internet usage, and other computer files on any computer which has been configured for use on
the Goldey-Beacom College wireless network.

F. Prohibited Activities

A student/ employee shall not damage, destroy, mi suse, or otfF
This section is intended to aid in interpreting the policies stated above and should not be interpreted as complete. Examples of
conduct in violation of the approved policies are:
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1. Using software or material known to have been obtained in violation of the Copyright Law or a valid license provision.

2. Copying and providing to others any copyrighted material or licensed program contents, unless allowed under the fair-use
doctrine or explicitly permitted by the copyright owner.

3. Disrupting, hindering, or damaging the service, use, or ability of others to access or use any College computer, facility,
equipment, software, network, other resource, including email.

4. Accessing resources on the Collegeds network using a di

5. Providing any person with access to the assigned account, or in any way allowing others access to a machine/network
under one's account.

6. Creating, modifying, reading or copying files (including email) in any areas to which the user has not been granted
access.

7. Disguising one's identity in any way, including the sending of fraudulent email messages, removal of data from system
files, and the masking of process names.

8. Sending harassing or abusive messages via any digital means.

9. Using College facilities to gain unauthorized access to computer systems off-campus.

10. Use of campus computer facilities for commercial purposes.

11. Attempting to interfere with the normal operation of computing systems in any way, or attempting to circumvent the
restrictions associated with such facilities.

12. Using any College computer, facility, equipment, software, network, or other resource, including email, to commit or
attempt to commit acts prohibited under applicable federal, state, or local laws.

G. Disciplinary actions

1. Students violating policies C-10 concerning copyrighted material will be informed of the immediate loss of both the
wireless network connection and various College network resources should such activities continue.

2. Students violating policy A-5 concerning excessive noise and not responding to the request by College staff to reduce the
noise level may be asked to leave the area. Continued abuse of this policy will be reported to the Dean of Students and
may result in the loss of the computing privileges for the area for which the violation has occurred.

3. Any student found in violation of any of these policies may be subject to the loss of their access to one or all of the
College network resources for a period of time and will be reported to the Dean of Students.

4.  Any illegal violations may result in the immediate loss of the use of all GBC network resources and will be reported to the
Dean of Students.

5. The studentod6s network account will be i mmediately |l ocke
threat.

I. Changes to This Policy

The Office of Information Technology may change or amend this policy from time to time. When changes are made, they will be
announced through Campus Web announcements. As with all matters of law and ethics, ignorance of the rules does not excuse
violations.

Smoking Policy
Smoking is not permitted inside any buildings on the Goldey-Beacom College campus, with the exception of designated apartments

within Abel Hall. It is requested that smokers not congregate at building entrances but, instead, use areas such as the gazebos and
the gardens, taking care to dispose of ash and cigarette ends safely in the appropriate containers.
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Academic

Academic Honor Code

To a large extent, a college's reputation depends upon the quality and the integrity of the academic work that its students produce.
Maintaining high standards of academic honesty is the responsibility of both Goldey-Beacom College students and faculty. As
students begin or continue their career pursuits, it is critical that they bring high ethical standards to their work. The Academic Honor
Code System at Goldey-Beacom College will strive to enhance ethical awareness in each student. Please refer to the Student
Code of Conduct section of this document for the complete Academic Honor Code Policy.

Advanced Placement

Advanced placement is granted to eligible students in some subject areas. For more information students should contact an advisor.

Auditing a Course

Permission to audit a class (listener status) may be obtained from an advisor in writing no later than the official drop/add period.
Any student who wishes to audit a class must enroll in that class and pay the prescribed tuition and fees in order to attend.

Change of Address

Any student who changes his/her mailing address while enrolled at the College must complete a Change of Address form available
on the Col | e gvevagbc.eddrdgistiarf ax by aiding the Campus Web ( log in, click on Student Tab then select the
Personal Information link). Forms are also available in the Financial Aid/Advisement Office.

Change of Curriculum/Major/Program

The studentds choi ce recordetagnbdechangedanly by foliodirg the forchal procedures for change.
Changes in curriculum should be made well before the beginning of a semester. After conferring with an advisor, the student must
complete a form in the Financial Aid/Advisement Office to change his/her major. Students must realize that changing their major
may delay graduation.

Class Attendance and Tardiness

All students are expected to attend punctually, and for the full class time, every scheduled meeting of each class in which they are
registered. Students who do not attend the first class meeting may jeopardize their federal financial aid funding or, in the case of F1
visa students, be reported out of status to SEVIS. Absences are recorded beginning with the first class meeting.

habitual tardiness to class may not

Poor attendance and/ or
t s c ont iExcemiahs neap ie onbde im eanes of setioud illmess o€atherl e g e .

jeopar di ze the studen
documented emergency.

o
0

Students are held responsible for all work missed as a result of absences. Each faculty member shall assess each course he/she
teaches to determine what class attendance requirements are necessary to complete a course successfully. Students will be
informed in writing of these requirements for each course at the beginning of the semester by the professor.
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Students who do not attend the first week of class and are not financially registered may be dropped from their class(es) if they do
not provide notice to the faculty or advisor.

Class Scheduling

Undergraduate

All students who are accepted into an undergraduate degree program and begin enroliment at Goldey-Beacom College are to
complete their required courses at the College. Students may be expected to schedule classes between the hours of 8 a.m. to

10:30 p.m., Monday through Friday. Classes as well as final examinations may also be held on Saturday. Day and evening students
are encouraged to consult with an advisor for course selection. Theadvi sor can and t he Col btedegnso s
with a semester-by-semester course planning guide for each major program of study. Courses are offered every semester

according to the suggested sequence of courses outlined in the catalog; therefore, students are strongly urged to follow the
suggested outline when registering for courses.

Courses will be appropriately offered every semester for each student enrolled in a major program of study provided that the student
has scheduled and completed courses according to the suggested sequence of courses outlined in the catalog. Course offerings
are not guaranteed for any student who deviates from the suggested sequence of courses for reasons such as having to repeat one
or more courses, failing to carry the prescribed five courses each semester, changing the major field of study, transferring from
another college, entering the college in a semester other than fall, etc.

If a student fails a class, it is the student's responsibility to contact his/her advisor to adjust future class schedules accordingly,
ensuring that all necessary prerequisites have been successfully completed.

The normal credit hour load per semester for full-time students is 16 to 18 credit hours. The minimum full-time student load is 12
credit hours per semester. Special permission of the advisor is needed for a student wishing to carry a greater than normal load. In
special situations, after counseling the student, it may be recommended or required that the student carry less than a full schedule
of classes.

It is anticipated, however, that there may be circumstances beyond the control of a student that will necessitate restrictions on time.
Physical handicaps and certain types of employment are among those conditions that will receive consideration upon sufficient
advance notice in writing to the advisor. Students who require special scheduling of classes are urged to register for classes as
early as possible to ensure their time preferences. Every effort will be made to schedule such students within the special limitations
requested. Students